Govt. Engineering College Barton Hill

Thiruvananthapuram — 695 035

Department (Please \/) :OCE O ECE O EEE oiIT OME OTPLC
Semester

Specialization (M Tech)

Type of Visit (Please \/) : O Site Visit O Industrial Visit [ Industrial Training

Dates of Visit cFrom (Time ..o, )

(Both days inclusive)

Total Number of Days
Total Number of Students :

Places of Visit

LIST OF STUDENTS

SI

No.

Category Gender

Name KTU ID Mobile No. Age | (Gen/OBC/ (Male/ Signature

SC/ST) Female)




SI

No.

Name

KTU ID

Mobile No.

Age

Category
(Gen/OBC/
SC/ST)

Gender
(Male/
Female)

Signature

(Dept. Seal)

Name & Signature of HoD




Govt. Engineering College Barton Hill

Thiruvananthapuram — 695 035

Department (Tick) : CEO/EEEO/ECEO /ITO/MEO/TPLC O

Semester (Tick) : S10/S20/830/S40/S50/S60/S70/S8 [
Specialization (For M Tech)
Type of Tour : Site Visit / Industrial Visit / Industrial Training

Date of visit and Major Place/s of Destination:

LIST AND WILLINGNESS OF ACCOMPANYING FACULTY/STAFF

Name Designation Mobile No. Gender | Willingness Signature

Counter Signed

(Dept. Seal) Head of Department
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Fieet el aeiat Riem afyg
ALL INDIA COUNCIL FOR TECHNICAL EDUCATION

(mea weR @ ve wikls Pa)
‘A STATU™DAY 30UY JF T+ GOVT OF INDIAs

sl . 0. 54 AICTE/Acad/Student Safety/2015
Dr. Avinash S. Pant Dated: 31* July, 2015

Jneze;
. Vice Chairran
To

All Heads of AICTE approved Technical Institutions and Universities including
Deemed to be Universities imparting Technical Education.

Dear Sir/Madam,

The safety of students in and outside the campuses of technical institutions is a
matter of paramount importance. A safe learning climate is an ineluctable precondition
to quality education and research in Technical Education Institutions. It should be the
prime concern of educational administrators across the Country to ensure that students
are safeguarded against attacks, threats and accidents, both man-made and natural. In
order to ensure safety of the students when the students are sent on educational tours.
study tours, field visits, industrial visits, excursions etc., the Technical Institutions should
adhere to certain precautions and norms.

With this in mind, the All India Council for Technical Education has formulated
guidelines to ensure safety of the students when the students are sent on educational
lours. study tours, field visits, industrial visits, and excursions etc., in AICTE approved
Technical institutions and Universities including Deemed to be Universities imparting
Technical Fdueation. Copy enclosed. The guidelines have also been uploaded on the
AICTE website wivw. aicte-india.org,

You are requested to kindly implement the AICTE guidelines in your Institution
in the best interest of students. Action taken on the implememation of the guidelines may
kindly be communicated to this Council from time to time.

(Avinash S. Pant)
Copy for information and necessary action to:

I. The Principal Secretaries dealing with Technical Education and Directors of
Technical Education of all State Govis/UTs.

T Clgor Cnanderick i dma Beerath New Dalhi-110 054




ALL INDIA COUNCIL FOR TECHNICAL EDUCATION
NEW DELHI

Guidelines for Technical Institutions, Universities including Deemed
Universities Imparting technical education coming under the
purview of AICTE for the students participating in educational tours,
study tours, field visits, industrial visits, excursions or any other
visits/tours.

1.

The Head of the Institution should ensure and certify that the tour
undeirtaken is required for the benefit of students or is related to the
curriculum of the course in which such students are enrolled.

The Head of the Institution should ensure that security i-cards are
issued to the students and maintain a separate data base of the
personal details of such students participating in the tours. The i-cards
should also contain the details of the parents/local guardian along with
his/her contact telephone/mobile numbers. Automatic tracking system
may also be provided, if possible for proper monitoring and better
safety of the students and faculty participating in such tours.

The Head of the Institution should ensure that prior permission is
obtained in advance from the institution/ organization/ company/
industry or the local Authority of the place to which such tour is being
undertaken.

The Head of Institution should ensure that adequate insurance cover
(accident and life cover) is provided for every student and faculty

participating in such tours, at the institution's cost. It will be the



responsibility of the Head of the Institution to provide ali necessary
help to the students who are part of such tours in case of emergency
situations.

. The Head of the Institution should ensure that a faculty member
accompany the students on such tours, Further, a lady faculty should
accompany if there are giri students participating in such tours.

. The Head of the institution should ensure that written permission of
one of the parents or the local guardian is obtained in a specific format
for each such student wanting to participate in such tours. The Head of
the Institution should aiso ensure that an undertaking is obtained from
every participating student that they would abide by the ruies and
guidelines throughout such tours.

. The Head of Institution should ensure that g medical fitness certificate
of a recognized medical practitioner should be obtained for each
student participating in such tours.

. The Head of the Institution should ensure that the list of the students

participating in such tours must be countersigned by accompanying
facuity with the following undertaking that:

o he/she will take care of the students participating in the tour
° hefshe would ensure that the students would abide by the
rutes and regulations of the institution/ organization/ company/




9.

10.

11.

industry or the local Authority of the place to which such tours
is being undertaken and

» hefshe would be liable for disciplinary action if it is found that

the safety of the students is compromised in any manner
during the tour.

The Head of Institution may arrange fraining programme on leadership
and basic life support and first aid for the faculty participating in such
tours. A briefing session may also be organized before the tour to
inform the students and the accompanying faculty about the details of
the tour, rules and regulations to be followed during the tour. Students
should also be informed about the need to follow the accompanying
faculty instructions and safety guidelines during the tour. An orientation
in the areas of team-spirit, discipline, manners and behavior,
geographical knowledge of the area to be visited and safety measures
to be followed may also be provided to the students and the faculty
accompanying the students before proceeding to the tour,

The accompanying faculty should be aware of the health condition of
each student In order to decide whether a student should or should not

-

be allowed to take part in any particular aciivities based on his/her
health condition. The accompanying faculty should also arrange
medical assistance for any sick student by assisting him/her consult a
doctor immediately.

The accompanying faculty must take note of the weather forecasts and
news broadcasts of the place of visit. The accompanying faculty
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Govt. Engineering College Barton Hill

Thiruvananthapuram — 695 035

Minutes of Industrial Visit Committee Meeting

Department (Tick) : CEL/EEEO/ECEDQ /ITOd/MEDO /TPLC O

Date and Time

Venue

Semester (Tick) : S10/s20/s30/s40/850/s6/s70/s80d
Specialization (for M Tech)

Members Present:

Sl No. | Role Name Signature
1. Head of Dept.
2. Staff Advisor 1
3. Staff Advisor 2
4. *Parent Member 1
5. *Parent Member 2
6. **Accompanying Staff 1
7. Accompanying Staff 2
8. Accompanying Staff 3
9. Accompanying Staff 4
9. IV student coordinator 1
10. | IV student coordinator 2

E NP
Minimum 2 parent members

** Minimum faculty/staff as per guidelines




Decisions:

1. The above industrial visit is as per the curriculum requirement of APJAKTU.

2. The date and places of visit were identified and selected with the active
involvement of the members, were discussed in detail to ensure the requisite
academic/educational content, and are hereby sanctioned by the industrial visit
committee. The mode/s of conveyance is/are as specified in the industrial visit

itinerary.

3. The party shall commence the journey at ............... (time) oN...coeiiiiiiiiiiee
(date) from the premises of GEC Barton Hill and reach back at ................. (time)
(o] o I (date) at GEC Barton Hill.

4. The party shall visit the following places:

5. The industries to be visited are :

6. The maximum number of working days lost on account of the industrial visit is
limited to the guidelines issued by the Government/AICTE/DTE/KTU.

Counter Signed

(Dept. Seal) Head of Department
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Govt. Engineering College Barton Hill

Thiruvananthapuram — 695 035

CHECKLIST
Sl. No. | Documents List (Please V)
1. Request letter to Principal
> Students’ list with name, KTU ID, mobile number, age, caste, gender,
' (including SC/ST)
3 Students’ list with name, KTU ID, mobile number, age, caste, gender
' (only SC/ST)
4. Count of students —Male, Female, Total
5. Minutes of industrial visit committee meeting
6. Day wise itinerary of industrial visit
v Details of day wise stay at hotels (With complete address and phone
' number)
8. Calculation of total distance of visit —Distance by Train (in table) and total
sum, Distance by bus (in table) and total sum
9. Total Cost Estimation
10 Approval mails from Industry (all communications through HoD official
' mail ID only)
11. List of accompanying staff
12. Willingness of accompanying staff
13. Undertaking of accompanying staff
14. Undertaking of all students participating in industrial visit
15. Undertaking of parents whose wards are participating in industrial visit
Industrial Visit Coordinators
Name Mobile Number KTU ID Signature
1.
2.

To be countersigned by Staff Advisor and HoD




Govt. Engineering College Barton Hill

Thiruvananthapuram — 695 035

Student Count

Sl. No. | Description Count

1. Male

2. Female

3. Total
Industrial Visit Coordinators

Name Mobile Number KTU ID Signature
1.
2.
(Dept. Seal) Name & Signature of HoD



Govt. Engineering College Barton Hill

Thiruvananthapuram — 695 035

Undertaking to be Sign up by the Faculty/Staff Accompanying Students

for the Site Visit / Industrial Visit / Industrial Training

Name

I/We will accompany the students participating in the industrial visit for the
approved itinerary and period

I/'We will inform the students about therules and regulations of the
Institution/DTE/Govt./AICTE regarding the industrial visitand I/We will inform the
higher authority in case of any violation of the regulation during the industrial
visit.

I/'We have ensured that prior permission is obtained in advance from
Organization/Company/Industry/Local authority of the place to which industrial
visitis being undertaken.

I/We have ensured that proper travel and accommodation have been arranged

for the students and the accompanying persons.

Designation

Department

Dated

Signature



Govt. Engineering College Barton Hill

Thiruvananthapuram — 695 035

UNDERTAKING FROM STUDENTS AND PARENTS

(For Site Visit / Industrial Visit / Industrial Training)

1. Name of Student
2. Admission Number
3. Semester
4. Branch
5. KTU ID
6. Mobile Number
7. Residential Address
8. Name of Parent/Guardian
9 Mobile Number of

' parent/Guardian
10. Purpose of Visit
11. Places of Visit

From ..o, (Time ...coovvviiin, )
12. | Date(s) & Time of Visit T0 e (TIMe v,
(Both days inclusive)

13. Total days of Visit




14.

Name Designation Mobile No.

1.
Name(s), Designation
and Mobile Number of 2.
accompanying staff
members
3.
4.

Undertaking by Student and Parent:
a) All information given above is true to the best of my knowledge and belief. | have read

and understood the existing/latest guidelines from Govt./DTE/College/AICTE for
organizing/conducting industrial visit, and | am responsible for my own conduct/
safety/security during the industrial visit. | will not hold the Govt./DTE or the College
Authorities responsible for any eventuality arising from violation, from my side, of the
industrial visit guidelines.

b) I am aware that the lengthy industrial visit demands physical fitness and in case of any
health emergencies, | will make necessary arrangements for travel to home
town/hospitalisation in consultation with my parents and accompanying faculty. | am
enclosing herewith the medical fitness certificate from a registered medical practitioner
from modern medicine.

c) | am performing this industrial visit in my interest based on the course requirement or
otherwise, am aware of the involved risks, have convinced my parents (whose signature
is given below) of the same, and have shown the itinerary to them.

d) I will, during the industrial visit, abide by the rules and regulations of the college, and will
ensure that my conduct/ actions will in no way be detrimental to the dignity of the College/
Department/ Industrial visit group.

e) | will not deviate from the tour itinerary approved by the College and in case of any
deviation, | am willing to bear the disciplinary action taken by the College authorities.

f) 1 will submit the report of the industrial visit within 7 days after returning from the visit.

Dated Signature of the Student




| have been duly informed of the above industrial visit and its itinerary by my ward, whose
signature is given above. | am aware of the risks involved in the industrial visit and | am
willing to permit my ward to proceed on the industrial visit. My ward is physically fit and
doesn’t have any medical condition that prevents him/her from participating in this
industrial visit. In case of any health emergencies, | will make necessary arrangements for
the travel of my ward back to home town/hospitalisation in consultation with the
accompanying faculty. In case of any misconduct/violation of industrial visit guidelines
from my ward, | am aware that disciplinary action will be taken against my ward. | hereby
give full consent for the College authorities to take appropriate disciplinary action against

my ward in case of any such violations.
Dated Signature of the Parent/Guardian
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COUNTERSIGNED BY
Student Coordinator

Staff Advisor Head of Department



